
Did you know that ‘getting organized’ is one of the top New Year’s resolutions? In 

fact, the National Association of Professional Organizers, (NAPO), has dedicated 

January as GO month (Get Organized Month), so if getting organized is on your 

list, call Space Matters. We’re committed to helping people get organized one space 

at a time, utilizing knowledge, training, enthusiasm, empathy, dedication and fun! 

 

Space Matters because You Matter! 

We believe it. 

*** 
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Our goal is to organize, transform and revitalize your space to create a 

functional, refreshing, welcoming environment so that you can breathe 

easier and have more time for the things you love! 

Does this sound like you..? 

Overwhelmed by clutter? 

Don’t know where to begin? 

Not enough hours in the day? 

Tired of losing things, tripping over things,  

being late for appointments and so forth? 

 

Call us today for a free consultation and begin your journey 

to a newer, lighter, happier, more organized you! 
 

We can help! 



SPACE MATTERS                            972-510-7401

 

Ten Tips for the New Year  

 Set up monthly files for all your bills and recurring paperwork. Move last year’s information to the 

back of the cabinet and toss prior year info away unless needed for taxes, reference etc. (consult your 

tax accountant or attorney and/or IRS publication 552 for which papers to keep and which to toss). 

 Set up a wall calendar, desk calendar or digital calendar, (whichever you prefer), and fill in as much 

information as possible (such as birthdays, anniversaries, doctor and dental appointments etc.) ahead of 

time and keep it updated and accessible for easy reference. 

 Make an ART out of dealing with incoming mail quickly and efficiently - sort it into 3 categories:     

Action (for items requiring action such as bill paying)/Reference (materials to keep or refer to such as 

insurance policies)/Trash (nourishment for that VERY hungry trash bag that should be fed regularly!) 

 Opt out of junk mail by contacting the Direct Marketing Association at www.dmachoice.org. 

 Stop credit card solicitations by going to www.optoutprescreen.com or call 1-888-567-8688. 

 Eliminate unwanted catalogs by going to www.catalogchoice.org. 

 Stop unwanted telemarketing calls by going to www.donotcall.gov or call 1-888-382-1222. 

 Keep all bill paying supplies together in one location (checkbook, stamps, calculator, envelopes and so 

on), and schedule a regular time to address these items, whether it’s daily, weekly, twice a month, etc. 

 Keep a variety of cards (birthday, anniversary, thank you, congratulations) in a small box or file near 

your mail/bill paying/paperwork station so that you’ll have one available should the need arise. Refer 

to the handy calendar you set up earlier to stay on top of things! :) 

 Enjoy the new year and make a resolution to be good to yourself and those around you - we wish you 

the best in 2012! 

JANUARY SPECIAL 

Save 25% on all organizing sessions booked by January 31, 2012           

and completed by February 29, 2012 
 

Refer to Coupon Code JAN25 

Organizing, Transforming, Reinventing and Revitalizing Your Space…Because it Matters! 

As always, we at Space Matters hope you enjoyed our top ten and perhaps found a helpful hint or two. 

Please enjoy the coupon below with our compliments and best wishes.  

We look forward to making new friends in 2012! 


